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What Happens to Client Records When a CPA
Leaves the Firm or the Firm Is Sold?

Years ago, a business transaction was
often finalized with a handshake that
represented the participants’ intention
to uphold the agreed-upon specifics of
the deal.

However, intoday’sbusinessworld,
itisinconceivable that weeksor months
of negotiationswould be concluded with
a simple handshake, not a signed con-
tract.

CPAs usually advise their clients
that a written agreement among busi-
nesspartnersiswise, yetmany CPAsfail
toobtainawrittenagreementamongthe
partners or shareholders of their own
firms.

Regardless of friendship, health, or
the number of years spent working to-
gether, firmschange, promptingthe need
forimmediate action.

A CPAmaydecidetobecomeasolo
practitioner, joinanother firm, or retire.
He or she may be unable towork due to
family obligations or failing health.

Do you know what steps to take
regarding client records if the firm is
dissolved? Who takes custody of the
recordsifapartnerorshareholderleaves
thefirm?

What action should be taken if a
CPA employee leaves the firm? What
happens to client records if the firm is
sold?

Although there is no single set of
rules or laws that directly addresses all
considerations and circumstances of

such events, there are some well-estab-
lished professional obligations regard-
ing the notification of clients and the
dispensation of client records.

Thespecificarrangements may vary
from firm to firm, but in all cases, the
clients must be notified and provisions
shouldbe madetoallowclientsaccessto
theirrecords.

So, what action should be taken if
the firm is dissolved?

Priortothe firm’sdissolution, each
client should be sent a letter explaining
the dissolution and offering to send a
copy oftheclient’srecordselsewhere (at
the client’s direction and with a signed
release).

If, in your firm, clients are serviced
primarily by one firmmemberanddonot
havearelationshipwith otherfirmmem-
bers, then each firm member may take
responsibility for his or her clients’
records.

However, clients must not be led to
believe thatthey mustcontinue the cur-
rent CPA-client relationship—each cli-
ent should be given the opportunity to
choose who will be his or her CPA after
the firm’s dissolution.

Because the dissolution of a firm
may notbe completed for several months,
arrangementsshould be made for client
recordsto be centrally maintained both
during and after the dissolution.

In the event that a client fails to
respond to the notification of the firm’s
dissolution, hisor herrecords, aswell as
any records not in the custody of a firm
member, must continue to be centrally
maintained.

Ifapartner orshareholder leavesthe
firm butthe firm continuesto exist, each
clientshould be notified ofthe partner or
shareholder’s departure fromthe firm.

Ifthe CPA plansto continue practic-
ing, his or her new address and phone
number should be made available to
those clients who wish to continue the
CPA-client relationship with that par-
ticular practitioner.

Records
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Understanding Financial Statement Services

Almostevery organization—whether it
is a privately held business, a publicly
owned corporation, or a nonprofit
organization—mustprepare reportson
its financial performance.

Suchreports helpownersand man-
agers make operating decisions, enable
creditorsto evaluate loan applications,
and provide individuals with informa-
tion to make investment decisions.

Recognizing that different entities
have different accounting needs, the
accounting profession has developed
standards that enable CPAs to offer a
range of financial statement services.

CPAs may provide a client with
four distinct services involving finan-
cial statements—agreed-upon proce-
dures engagements, compilations, re-
views, and audits—each designed to
meetadifferentneed.

So, what is the overriding differ-
ence among these services? Quite sim-
ply, it is the level of assurance, as to
reliability, offered on financial state-
ments.

CPAs offerdifferent levels ofassur-
ance according to how strongly he or
shebelieves, based onthe extentofwork
done, that the financial statements are
free from material misstatement.

Therefore, the morethe CPAKknows
about the financial statements, the
higherthelevel ofassurance thatcanbe
offered. The reasons for this become
clearer whenthe characteristics ofeach
engagement are examined and com-
pared.

Agreed-Upon Procedures

An agreed-upon procedures engage-
mentis one in which a clientengages a
CPAtoissueareportonproceduresand
findings based on specific procedures
performed related to a financial state-
mentcomponentor other written asser-
tion provided by the client.

Compilations

During a compilation, a CPA simply
prepares the financial statements of a
private entity by arranging into the

conventional financial statement form
the data and information provided by
the entity’smanagement.

Through compilation services, a
CPA prepares monthly, quarterly, or
annual financial statements, but offers
no assurance as to whether material or
significant changes are necessary for
the statementsto be in conformity with
generally accepted accounting prin-
ciples, the cash basis, or the income tax
basis of accounting.

In other words, no “beneath the
surface” probing is conducted unless
the CPA becomes aware that the data
providedisinerrororisincomplete.

Althoughinacompilationthe CPA
has limited information aboutthe com-
pany and a general understanding of
the nature ofthe entity’sbusinesstrans-
actions, the possibility of identifying a
problem in the financial statements is
based ontheability touse limited infor-
mation to identify a situation that ap-
pears to be inconsistent with the basic
understanding.

Aftercompiling the financial state-
ments, the CPA isobliged to read them
and consider whether they are appro-
priate in form and free from obvious
material errors.

The CPA then issues a standard
reportthatsays, ineffect, that the finan-
cial statementswere compiled, butthey
were not audited or reviewed, and no
opinion is expressed.

Compilation standards permit a
CPA to compile financial statements
thatomitfootnote disclosuresrequired
by generally accepted accounting prin-
ciples or another comprehensive basis
of accounting (cash or income tax).

This is allowable as long as the
omission is clearly indicated in the re-
port and there is no intent to mislead
users.

However, when footnote disclo-
sureshavebeen leftout, the CPAaddsa
paragraphtothecompilationreportstat-
ingthatmanagementhaselected toomit
disclosures.

This paragraph lets the user know
thatifthefinancial statements contained
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thisinformation, itmightaffectthe user’s
conclusions.

Itisalsoimportantto note thateach
page of the financial statements com-
piled by the CPAshouldincludearefer-
encesuchas“See Accountant’s Compi-
lation Report.”

Acompilation may be sufficientfor
many private companies; however, ifa
business needsto provide somedegree
ofassurance thatits financial statements
are reliable, it may be necessary to en-
gage a CPA to perform a review or an
audit.

Reviews

A private entity, such as one that must
report its financial position to third
parties, such as creditors or regulatory
agencies, may engagea CPAto perform
areview of its financial statements and
issue areport that provides limited as-
surance that material changes to the
financial statements are not necessary
in order for the statements to be in con-
formity with generally accepted ac-
counting principles.

Basically, a review consists of in-
quiries of management and analytical
procedures applied to financial state-
ments.

Financial Statement Services
continued on page 5

2004 Board Meetings

May 17
June 22
July 15*
August 23
September 20
October 25
November 22

December 20

Meetingsofthe Board are opentothe
publicexceptwhen, under State law,
some portions are closed to the pub-
lic. Unless otherwise noted, meetings
areheldatthe Board officein Raleigh
and begin at 10:00 a.m.

*Greensboro




North Carolina CPAs Serving the Profession

CURRENTBOARD MEMBERS
O.Charlie Chewning, Jr.,CPA
NASBA CPA Examination Review Board
Leonard W. Jones, CPA
NASBA Ethics Committee
AICPA Board of Examiners Regulation/Tax Subcommittee
R. Stanley Vaughan, CPA
NASBA Administration and Finance Committee

FORMER BOARD MEMBERS
Barton W.Baldwin, CPA
Auditing Standards Board
NASBA Awards Committee
NASBA International Qualifications Appraisal Board
NASBA Past Chairman Advisory Board
Walter C. Davenport, CPA
NASBA Middle Atlantic Regional Director
NASBA Relations with Member Boards
NASBA Strategic Initiatives Committee
NASBA Examinations Committee
Nathan T. Garrett, CPA, Esq.
NASBA By-Laws Committee

OTHERLICENSEES
William J. Black, Jr., CPA
AICPA Council
John C.Compton, CPA
AICPA International Auditing Standards Subcommittee
Quiester Craig, CPA
AICPA Board of Examiners Pre-Test Task Force
Miley (Bucky) W. Glover, CPA
AICPA Council
Cathleen Irving, CPA
AICPA Board of Examiners Regulation/Tax Subcommittee
Gary C. Kress, CPA
AICPA Board of Examiners Content Committee
Deborah D. Lambert, CPA
AICPA Board of Directors
Bradley J. Newkirk, CPA
AICPA Council
Michael B. Rowe, Jr., CPA

AICPA Board of Examiners Business Environments & Concepts
Subcommittee

A.Edwin Strange, Jr., CPA
AICPA Council

William H. Watson, Jr., CPA
AICPA Council

Officers Elected

On March 24, 2004, the members of the
NC State Board of CPA Examiners
elected officers for 2004-2005.

Norwood G. Clark, Jr., CPA, was
elected President; Leonard W. Jones,
CPA, was elected Vice President; and
Arthur M. Winstead, Jr., CPA, was
elected Secretary-Treasurer.

A Director with the Raleigh office of
Dixon Hughes, PLLC, Clark was ap-
pointed tothe Board July 1,2003, and is
amember of the Audit Committee and
the Professional Standards Committee.

He previously served onthe Board
1995-2002, and duringthattime, served
as President and Vice President.

Inaddition, hewasamember ofthe
Professional Standards Committee, the
Communications Committee, and the
Personnel Committee.

Appointed to the Board
February 28,2002, Jones isthe owner of
the firm, Leonard W. Jones, CPA, in
Morehead City.

Jones,who previously servedasSec-
retary-Treasurer ofthe Board, isamem-
ber of the Professional Standards Com-
mittee and the Personnel Committee.

He is a past member of the Profes-
sional Educationand Application Com-
mittee.

Winstead, who was appointed to
the Board August 26, 2003, isamember
of the Professional Education and Ap-
plication Committee.

He is a General Services Partner in
the Greensboro office of Davenport,
Marvin, Joyce and Company; the Part-
ner-in-Charge of the firm’s Burlington
office;andisthe firm-wide Accounting
and Auditing Partner.

Comments

If you have questions or comments
regarding the Activity Review, please
contactthe Board’s Executive Direc-
tor, RobertN. Brooks, by telephone at
(919) 733-1425 or by e-mail at

rnbrooks@bellsouth.net.




Records continued from front

Clients should be given the option
to continue receiving service from the
firm or to have a copy of their records
sent to another firm or CPA.

Theclientmustalwaysbe giventhe
opportunity to choose his or her own
CPA and a firm must not obstruct this
choice in any way.

If the client no longer wants to re-
ceive services from the firm, he or she
should sign a written release (or pro-
vide other written authorization) that
allows the firm to provide a copy of the
recordstoeithertheclientoranewfirm.

However, the original firm should
maintain the original client record. Ifa
client does not respond to the notifica-
tion of the partner or shareholder’s de-
parture, the firm should continue to
maintain all client records.

TheactiontakenifaCPAwhoisnot
apartnerorshareholderleavesafirmis
similar to the action taken when a part-
ner or shareholder leaves a firm.

Clients should be notified of the
CPA’sdeparturefromthefirmandgiven
the opportunity to continue their rela-
tionship with the departing CPA.

The clients should also be advised
thatthey may choose to continuearela-
tionship with the firm or transfer their
recordstoanother firm.

The sale of a practice presents a
uniquechallenge in the dispensation of
clientrecords.

Thebuyer generally baseshisor her
decisionto purchase the practice onthe
number of clients the firm services and
the revenue generated from those cli-
ents.

Although it is advisable that both
the seller and the buyer contact the cli-
ents to address the continuation of ser-
vices with the buyer or the dissemina-
tion oftheclientrecords, either the seller
orthebuyershould contacttheclientsto
address the issue.

Despite the absence of rulesor laws
pertaining to the handling of client
records following a firm’s dissolution,
personnel changes, or sale of a practice,
firm members must, asalways, consider
how their actions will affect their cli-
ents.

Policiesfor handlingclientrecords
shouldbeinplacebeforetheyareneeded.
Planning ahead will ensure continuity
of quality service to clients while pro-
tecting their interests.

Although planning ahead is some-
timesunpleasant,itcaneliminateagreat
deal of worry inthe future—worry that
can include possible disciplinary ac-
tionbythe Boardifclients’ interestsare
not protected.

You and your clients will experi-
encesignificantly fewer problemsifthere
isawrittenagreementbetweenthe part-
ners or shareholders which stipulates
what action should be taken when
changes occur in the firm.

Inanefforttoincrease involvementby
the small business community in de-
veloping U.S. accounting standards,
the Financial Accounting Standards
Board (FASB) has established a Small
Business Advisory Committee.

Committee memberswill be are-
sourcetothe FASB in providing addi-
tional and ongoing input on account-
ing issues before the Board.

Whilethe FASB has metwith mem-
bers of small business in the past as
partofits due process procedures, es-
tablishment of aformal committee that
providesthe perspectivesofthisgroup
will offer greater opportunity to share

FASB Establishes Small Business Advisory Committee

ideas, knowledge and experience with
the Board as well as with the other
group members.

The Committee, whose members
representdiverse perspectivesand ex-
periences, comprises 24 lenders, in-
vestors and analysts, preparers of fi-
nancial statementsfromabroad range
of businesses, including controllers
and chief financial officers, and audi-
tors from the small business commu-
nity.

The Committee’sinaugural meet-
ing is slated for May 11, 2004, at the
FASB officesin Norwalk, Connecticut.

Reclassifications
Reissuance
03/24/04
Brian Lanier Mattison, #27797
Jeffrey Myers Stone, #15611

Reinstatement

03/24/04
CeciliaHamilton Browne, #25286
Sarah Partin Muller, #14114
Ross Alan Perkinson, #19805

Retired

“Retired,” when used to refer to the
statusofaperson, describes one pos-
sessing a North Carolina certificate
of qualification who verifies to the
Board that the applicant does not
receive, or intend to receive in the
future, any earned compensation for
current personal services in any job
whatsoever and will not return to
active status [21 NCAC
8A.0301(b)(23)].

037/24/04

Kenneth A. Barlow
Isle of Palms, SC

Keith Edward Carpenter
High Point, NC

John Abe Neal
Greensboro, NC

ThomasJames Pierce, Jr.
Advance, NC

Address Changed?

Pursuant to 21 NCAC 8] .0107, all
North CarolinaCPAsand CPAfirms
must notify the Board, in writing,
within 30 days of any change of ad-
dress or business location.

Foryour convenience, a“Notice
of Address Change” formis printed
ontheback cover of eachissue of the
Activity Review.

Licenseesand firmsshould mail
or faxchangesto Alice Steckenrider.
Addresschangescanalsobee-mailed
toalicegst@bellsouth.net.

Examcandidatesareencouraged
to mail or fax address changes to
PhyllisElliott. Changescanalsobee-
mailed topwelliot@bellsouth.net.
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Financial Statement Services
continued from page 2

Keepinmindthatduringareview,
a CPA does not assess internal control
risks, confirm balances with banks or
creditors, observe inventory counting,
ortestselected transactions by examin-
ing supporting documents.

However, ifthe CPAbecomesaware
thatinformationisincorrect,incomplete,
or unsatisfactory, he or she should per-
form the additional procedures neces-
sary to achieve limited assurance re-
garding the financial statements.

The CPA must also remain inde-
pendent of the client and all appropri-
ate footnotes must be included in the
reviewed statements.

Despite having obtained aworking
knowledge of the industry inwhich the
entity operates and acquiring informa-
tion on essential aspects of the organi-
zation, including operating methods,
products and services, and material
transactions with related parties prior
to performing a review, the CPA is ex-
posedto lessspecificinformation about
the company, but still must plan an
appropriate review engagementbased
on the information known.

Forthisreason,areviewrequiresan
equal ability to relate basic characteris-
ticsofthe company tospecificinvestiga-
tivetechniques.

Before performingareview, the CPA
may have tocompile the financial state-
ments.

However, the financial statements
are management’s statements, not the
CPA'’s, and management must have a
sufficient understanding of the finan-
cial statements to assume responsibil-
ity for the statements.

Asamatteroffact, writtenrepresen-
tationsare required from management
forall financial statements and periods
covered by the CPA’sreview report.

The CPA will then make inquiries
concerning such financial statement-
related mattersasaccounting principles
and practices, record-keeping practices,
accounting policies, actions ofthe board
of directors, and changes in business
activities.

Analytical procedures designed to
identify relationships and unusual
items or trends in the financial state-
ments that may need explanation will
then be applied by the CPA.

Essentially,areviewisdesigned to
ascertain whether the financial state-
ments “make sense” without applying
audit-typetests.

Therefore, inareviewengagement,
the CPA offers“limited” assurance. This
limited assurance states the CPA is not
aware ofany material modificationsthat
should be made to the financial state-
ments.

Inmany instances, a review—with
itslimited assurance—may be adequate
for a business or its creditors.

By necessity, the level of assurance
offered inareview engagementisnotas
high as the level offered in an audit.

If more assurance is necessary, the
organizationmay needtoengagea CPA
to performan audit.

Audits

Of the financial statement services
that a CPA can provide to a client, an
audit is the most extensive.

Anauditisappropriate for entities
such as public or private companies
thatmust provide, to outside parties, the
highest level of assurance that the fi-
nancial statements are presented fairly
in conformity with generally accepted
accounting principles.

In an audit, the CPA obtains suffi-
cient,competentevidential matter some-
whatenabling the expression of reason-
able assurance as to the fairness of pre-
sentation of the financial statements.

The level of assurance in an audit,
while described as “reasonable assur-
ance,” is not absolute.

In an audit, the CPA obtains an
understanding of such factors as the
accounting principles used in the
company’sindustry, types of products,
distribution systems, compensation
methods, rate of technological change,
andextentofgovernmental regulations.

These, as well as other factors in-
cluding an assessment of internal con-

5

trols, are used to plan the audit which
is planned and performed with an atti-
tude of professional skepticism; thatis,
theauditor designsthe auditto provide
“reasonable assurance” that material
errorsorfraud are detected.

However, fraud concealed through
forgery or collusion may not be found
because the auditor is not trained to
catch forgeries, nor will customary au-
dit procedures detect all conspiracies.

Togatherevidenceonthereliability
of the financial statements, the CPA
performs“searchand verification” pro-
cedures.

Inanaudit,the CPA generally con-
firms balances with banks or creditors,
observes inventory counting, and tests
selected transactions by examining sup-
portingdocuments.

In addition, the CPA contacts
sources outside the client organization
to gatherinformation that may be more
objective than that obtained frominter-
nal sources.

For example, the CPA usually ob-
tainswritten confirmationfromaclient’s
customers about amounts owed to the
client at a specific date.

By accumulating this type of evi-
dence, the CPA tries to reduce the risk
that the financial statements will be
materially misstated.

The auditor then issues a report
stating that the financial statementsare
presented fairly, inall material respects,
in conformity with generally accepted
accounting principles.

Inanaudit, asinareview, the CPA
must be independent of the client and
the financial statements must contain
allrequired footnotes.

Although an unqualified opinion
fromaCPA afteranauditprovidesrea-
sonable assurance to outside parties
that the entity’s financial statements
fairly presentits financial position and
results of operationinaccordance with
certain accounting principles, an audit
does not provide a guarantee of abso-
lute assurance.

Financial Statement Services
continued on page 6



Financial Statement Services
continued from page 5

Just as a physician can never be
certainaboutthe health of apatient, the
CPA can never offer an absolute assur-
ance about the financial statements.

Asindependentthird parties, CPAs
serveavital roletosociety by providing
assurancetousersastothereliability of
financial statements based upon the
servicesthey perform.

Itisimportantthat CPAsrecognize
that each of these financial statement
services—agreed-upon proceduresen-
gagements, compilations, reviews, and
audits—fulfill a distinct client need.

Although each service requires a
different level of skill, all services do
require that CPAs performing any of
these serviceshaveahigh level of exper-
tise.

Knowing the differences among
these services, as well as their applica-
bility, is an important component of a
CPA offeringthe appropriate serviceto
his or her clients.

REMINDER

In accordance with 21 NCAC
8M .0105(a), Peer Review Requirements,
“A CPA or CPA firm providing any of
thefollowing servicestothe publicshall
participate in a peer review program:

(1) Audits;

(2) Reviews of financial statements;

(3) Compilations of financial state-
ments;

(4) Examinations of prospective finan-
cial statements;

(5) Compilations of prospective finan-
cial statements;

(6) Agreed-upon procedures of pro-
spective financial statements;

(7) Examination of written assertions;
and

(8) Agreed-upon procedures of writ-
ten assertions.

If you have questions regarding financial
statement services, please contact
J.Michael Barham, CPA, the Board’s Deputy
Director, by telephoneat (919) 733-4215 or
by e-mailatmikebarham@bellsouth.net.

Certificates Issued

Atits March 24,2004, meeting, the Board approved the following applications

for certification:

Lewis Daniel Akers, Jr.
Catherine E. Barr

Julie Nell Bowers

James Derrick Bowman
Sarah Kathryn Burgin
Kimberly Bennett Bushnell
Samuel Lear Campbell
Lana Carpenter

Norman Mallone Chandler
Renee Evon Chase

Jill Wilson Clark

Suzanne Elizabeth Couch
Christopher D. Crepps
Thomas Marshall Ellison
Patricia Respess Fritz
Rhonda Kay Gibson
Heather Warren Godwin
Michelle Jacqueline Goode
Larry Richard Haas, Jr.
Ryan David Haas

April Gaksins Haddock
Elizabeth K. Hartley
Robert Jackson Walker Hawes
Kimberly Anne Hensley
RenaKeller

Kristina Marie King
Jefforie A. Kvilhaug
Amanda Goins Layne
Carmin Pollard Martin

Sandy Dawn Maybin
Kelly Keen McKinney
Keith Howell Merrick
Jeffery Paul Minor
Samantha Ann Morgan
Eugene Edward Nicholas, Jr.
Amy Karen Oland
Jaclyn Harrison Patterson
John Anthony Piana
Travis Graham Pope
Tammi Bass Proctor
Kevin Francis Reilly
AngelaOwenby Reimels
Stephanie Lynn Roberts
Joseph F. Ryan

KellyJ. Sandquist

David Amarjit Seran
TeresaMyra Shackleford
Jie Shao

Heather Stone Sherron
Cheryl Lee Shirland
Monique D. Smith
Cynthia Ellen Tennill
Jeffrey Lyn Thomason
Michelle A. Thompson
Miguel L. Torres

Karen Elizabeth Vassar
Stacie Rebecca Vines
Linda M. Widman

Contactthe Board

Main Telephone Number
(919) 733-4222

Fax Number
(919) 733-4209

Toll-Free Application Line
1-800-211-7930

Address
1101 Oberlin Road, Suite 104
PO Box 12827
Raleigh, NC 27605

Web Site

http://www.cpaboard.state.nc.us

Administrative Services
(919)733-4223
Communications
(919) 733-4208
Examinations
(919)733-4224
Licensing
(919) 733-1422 (applications)
Licensing
(919) 733-1423 (firms/CPE)
Professional Standards
(919)733-1426



http://www.state.nc.us/cpabd

Ten Tips for Passing
the Uniform CPA Exam
1. Study! Study! Study!

2. Apply for the Exam as soon as pos-
sible. When you receive your Notice to
Schedule (NTS), contact Prometric
(Www.prometric.com)soyoucansched-
ule your appointment(s) to take the
Exam.

3. Read the Uniform CPA Examination
Candidate Bulletin: Information for Appli-
cants posted on the Board’s web site,
www.cpaboard.state.nc.us. Itisimpor-
tant that you read the Bulletin—even if
you sat for the paper-and-pencil Exam—
because it explains the changes in the
content of the Exam.

4. Visitthe AICPA’sUniform CPAExam
web site, www.cpa-exam.org, to learn
aboutthe computer-based Exam.

5. Review the tutorial on the AICPA’s
Uniform CPA Examwebsite, www.cpa-
exam.org. Completing the tutorial al-
lows you to become familiar with the
format ofthe Exam. Ifyou do notreview
the tutorial, your chances of doing well
on the Exam are diminished.

6. Complete the sample test on the
AICPA’sUniform CPA Examwebsite,
WwWw.cpa-exam.org. Taking the sample
testallows you tobecome familiarwith
the types of questionsthat will be onthe
Exam.

7. Read the Uniform CPA Examination
Information Sheet posted on the Board’s
web site, www.cpaboard.state.nc.us.

8. Read What to Know Before Arriving at
the Prometric Test Center posted on the
Board’s web site, www.cpaboard
.state.nc.us.

9. Arriveatthe Prometric Test Center at
least thirty (30) minutes before your
scheduled appointment.

10. Remember to take your Notice to
Schedule (NTS) and two acceptable
forms of ID with you to the Prometric
Test Center.Both IDs mustbe valid (not
expired) and include your signature.
Your primary ID must be a picture ID
(such as a driver’s license); your sec-
ondary ID may be a credit card, ATM
card, etc. Without your NTS and two
acceptable IDs, youwill notbe allowed
to take the Exam.

Inactive Status

“Inactive,” when used to refer to the status of a person, describes one who has
requested inactive statusand been approved by the Board and who does not use
the title “certified public accountant” nor does he or she allow anyone to refer
tohimorherasa*“certified publicaccountant” and neither he or she noranyone
else refers to him or her in any representation as described in 21 NCAC
8A .0308(b) [21 NCAC 8A .0301(b)(23)].

037/01/04 Jennifer Melissa Ward Summit, NJ
03701704 Patti Presley Walker Greenville,SC
03703704 Jennifer Mosley Knapp Charlotte, NC
03703704 Dennis Carroll Ballentine Greenville,SC
03/05/04 Robert Glenn Wright Raleigh, NC
03/05/04 Susan Perry Evans Apex,NC
03/05/04 Douglas Lane Handy Huntersville, NC
03/05/04 Jeffrey A. Wiblitzhouser Cary,NC
03/05/04 Susan Lorraine Ewing Charlotte, NC
03705704 Julie Armour Baker Winston-Salem, NC
03708704 Ana Maria Villalong Beery Winston-Salem, NC
03708704 Gary Edward Rosenthal Miami, FL
03708704 William Robert Dresback, Jr. Waxhaw, NC
03709704 Jane Boyer Banner Elk, NC
03/10/04 Clarence Horton Godwin High Point, NC
03/10/04 Marguerite Grafton Rundles Durham,NC
03/10/04 Elizabeth Offutt Weinman Colorado Springs, CO
03/11/04 Joe Nelson Grigg Gastonia, NC
03/11/04 Stephen Sherman Greene Boone,NC
03/11/04 Robert George Morgan, Sr. Bristol, VA
03/11/04 Charlotte Johnson Bradshaw  Kenansville, NC
03/11/04 KimS. Moore Raleigh, NC
03/11/04 BenjaminJoseph Monette Asheville, NC
03/11/04 Christopher Daniel Longley Charlotte, NC
03/16/04 Stephen Jacob Lewis Cary,NC
03/16/04 Davida Alicia Kerner Smyrna, GA
03/16/04 Darryl Morgan Richards Knoxville, TN
03/16/04 StevenJ. Pashley Atlanta, GA
03/17/04 John Christopher Laird Durham,NC
03/17/04 Marc Vincent Heighton Charlotte, NC
03/17/04 Julie Schweig Hutton Winston-Salem, NC
03/18/04 Louise Umscheid Hillsborough, NC
03/23/04 Headen Bynum Thomas Charlotte, NC
03/23/04 Charlene T. Migrditchian San Francisco, CA
03/23/04 David Paul DiCristofaro Charlotte, NC
03/23/04 Dorinda Ingram Griffin Cary,NC
03/23/04 Raymond Charles Zalusky, 11l Raleigh, NC
03/23/04 Sara Gwen Storey Raleigh, NC
03/23/04 Jeffrey Alan O’Donoghue Wilson, NC
03/23/04 Rhonda Vashti Brickner Raleigh, NC
03/24/04 Kimberly Iwalani Matzelle Austin, TX
03/24/04 Doris Fields Charlotte, NC
03/29/04 Amy EileenBiggers Raleigh, NC
03/29/04 Sarah Lynne Ferzola Durham,NC
03/31/04 Melvin Kann Coral Gables, FL
03/31/04 Deborah Holland Charlotte, NC
03/31/04 Michelle Lee Bainbridge Greensboro,NC

7




CERTIFICATE RENEWAL DEADLINE:

JUNE 30, 2004

State Board of
CPA Examiners

Board Members

Norwood G. Clark, Jr., CPA
President, Raleigh

Leonard W. Jones, CPA
Vice President, Morehead City

Arthur M. Winstead, Jr., CPA
Secretary-Treasurer, Greensboro
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Scott L. Cox, CPCU, CIC
Member, Charlotte

Jordan C. Harris, Jr.
Member, Statesville

R. Stanley Vaughan, CPA
Member, Charlotte

Staff

Executive Director
Robert N. Brooks

Deputy Director
J.Michael Barham, CPA

Legal Counsel
Noel L. Allen, Esq.

Administrative Services
Felecia F. Ashe

Communications
LisaR.Hearne, Manager

Examinations
Phyllis W. Elliott

Licensing
Buck Winslow, Manager
Alice G. Steckenrider
Martha Traina

Professional Standards
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Receptionist
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Notice of Address Change

Certificate Holder

Last name ./ First Middle
Certificate No. Send Mail to ____Home ____ Business
New Home Address
City. State Zip
CPA Firm/Business Name
New Bus. Address
City. State Zip
Telephone: Bus. ( ) Home ( )
Bus. fax ( ) E-mail Address
Signature Date

Mail to: NC State Board of
CPA Examiners
PO Box 12827

Raleigh, NC 27605-2827

Fax to: (919) 733-4209

Certificate holders not notifying the Board in writing within 30 days of any change in address or business location may be subject to
disciplinary action under 21 NCAC 8] .0107.



